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1. GENERAL

Thie resulstion states policy and procedures applicable to the promotion of

cuployees {steff employees and staff agents) up to and including grade GS-15.

:E't doos not epply to promotions involving gréﬁes GS~16, 17, or 18, or to the

promoiion of employees compansated in accordsnce with Wege Board, or Negotlated

Woge Schedules. |

2. TPOLICY .

a competitive evaluation
the promotion of Agency employess will be besed on/onscdepetdonc of thelr accomplish-
ments, quelifications apd demonstrated abllities In relation to Azency needs. Every

affort will be nade to £fill newly created or vacant positions by the promotion

or reasgigoment of qualified Agency ahployeeé beforé exiernal iesruitmant is

unfertaken.

&. Duployees who have cumpleted the minimum jyency espesbenos requirements
Approved For Release zooomaﬁ@%ﬂﬁmomom enter the zons of consideration for promotion and

be considered for promotion at least once esch year thersafier.
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c. Promotions will be limited to one grade except where promotions of two
grades within the grade range G5-5 through 0S=1l have been DRAFT =l
specifically recommended by the Head of the Career
Service concerneds 5 Januar:;;tl 6 25X1A
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correspond to the grade authorlzed for the
b. Normelly, an employee’s grade wilV notoszceedcthecgredecofcabacprent
- position he oc cupies. Hctwever When t.he Head of 3 bareer S rics hae

DO ONGX Hidrtla ORIV OLS

selected an employee for promotlon on a compet.ltlve basis and it is in the

Ty G B 0 CE AL S Tk T A s 4 el T 3 .nlr.ll.'?'..v.l:.-!)b:'ll..r.‘ RIS LA

:Lntarests of 'bhe Agency not to reassign hlm at 'bhat time to a position

-~7l?~u’r*l.n'- D ALK ALK tl RO

the grade of his pos:.tlon subject to the conj;rols prescrlbed by th:.s regulatmn.
3.

llstlng m‘.‘ the
Career Service Grade futhorization, as used in this regtﬂationa/mazgaﬁw
maximmm mueber of personnel by grade levels who may comprise a specific Career

v e oA 0 2 Wew T, e K & N Lo SR hw s g Yl MO \4-0‘0 psd A TR R ORI TR 4P A ]

Ser\rlce. It is comouted by tabulating by grade 1evels all authorlzed mllltary

" -?taq-t-a’oqmq- OO SITEOLE 100 POE O HE o P AN SE H
and c1vi11an positions designated to each Career Serv:Lce.

positions will be convertedfor determining the Career Service Gradé Author—
ization, based on the a ok teble in NGB 25X1A
4o  RPESPONSIBILITIES
a. SUPERVISORS
Sﬁperviacrs at a1l levals are responsible for evaluating the performance
of employees under thelr Jurisdiction and for makiing recomandations to
the heads of appropriate Career Services, through normel commsnd channels,
concerning the promotion of such employees, according to the provisions
of this re:gulation.
b, HEADS OF CAREER SERVICES
(1) He&da of career Sarvices are reaponai‘ble ;

for the consideration of all persomnel in their Career Services for
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proinotiona on a competitive basis and for requesting the Director

of Personnel ordmkaapmeifie askion to effect Iﬁromotionsg The
fact that promotion actions ers recormended constitutes & certiiication
by the head of the Career Service that the indlviduals have been fourd
through competitive evaluatiozy to be the best quelified of those
within the zone of considerationo Competitive evsluations will be
based on comparison of the gualifications of each employse wiithdn
the zone of consideration againet all others in his grede with due
consideration given to such factors ass
(e) Experieace
(b) Skills and abilities
(¢) Performsnce and other elements as reflected in his Fitness Repord
-(d) Training
(e) Bducation
(f) Length of 5ervice.
(g) Coreer Staff membership
(r) Any cther factors which might be pertinent to the individual’s
future relationship with the Agencys
{2) Heads of Career services will =gtz

s ensure thet the
: and military
grade distributions of employees in their Cereer Services/ ook
personnel assigned to positions designated to their Career Service
does noxceed the Career Service crede Authorizetion for their service,

¢o DIRECTOR OF PERSONNEL

The Director of Porsoanel 18 responsible fors

Approved For Release 2000/08/30 : CIA-RDP80-01826R000900080030-6




Approved For slease ZUOOI 30 : CIA-RDP80-01826R000900080030-6

(L) Assistingwgeerating Officials and Heads of wewi'eerT Servicgfyyp a h

in the reassignment to appropriate positions and afeacpberytdc-ibBts,
appropriate times of persomnel who have been 5 January 25X1A
romoted under this regulation to grades-higher %

25X1A REG_ULATI N than the grade of the position they holde

NO PERSONNEL

(1) Eusuring compliance with the regulation by contimuous evaluation of
tﬁe Agency!s promotion program,
{2) Asslsting officials st all levels In carrylng out their respon-
sibillities in accordsnce with this regulaticn.
(3) Reviewing =1l promotion requests aund f£inally approving those promotion
actions which conform to the provisions of this regulaetion,
status of

)
{8) Periodically determining and issulng a tetuletion of the/Cureer

Service Grade Authorlzations, lms SV e N RXER
{6) Record:n.ng ard disseminating the quallficatlon requirements of all

Agency poitlons to be used as a basis for reviewing Dromotlon requests.
5.  AGENCY LENGTH OF SERVICE REQUIREMENTS

An employee will enter the gone of consideration for promotion when he haa

gerved in his current grade for the appropriste period as indicated belcu:

Gurrent Grede Months of CIA Fxperience
GS~1 through 6 &
GS=7 through 11 12
GS=-12 and 13 18
GS=14 _ 2
6« AGENCY QUALIFICATION REQUIREMENTS =--- (Flease refer to next page)

¥, 7+ PROCEDURES

Requests for promoction will be sulmitted to the Director of Personnel on
Standard Form 52, Request for Personnel Action, in accordance with the
instauctions in Hendbook No. e

X, 8. EXCEPTIONS |

25X1A

Recammendations for promotions which involve exceptions to the policies,
regquirements, or procedures in this regulation will be forwarded to the

Director of Persomnel by the Head of the Career Service concerned in a memorandum

. \ B
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of Justificetion attuched to Standard Form 52, Reguest for Personnel Action.

[

; The Director of Persomnal will finally epprove or dlisapprove recommendations
| for exceptlons, subject to review only by the Director of Central Intelligence.
Exceptions will be made oniy when it is cleaxrly establiszhed that the promotiocn
is warranted on the basis of circumstences such aé:
8, 4n employee was initlelly employed et & grade below thet for which -he
was qualified; or - |
be  4n indlvidual ls qualified for promotion based parily on his experlence
prior to his entry on duty; or ' ' o
¢. Such excepilon is necessary to recognize and utilize an employeets oute
standirg ability.

s AGENCY QUALIFICATION REQUIREMENTS

An employee must be qualified to perform the duties of a higher graded

position to which his promotion is recommended. If an employee is being
promoted and retained for the time being, in the best interests of the Agency,

in a lower graded position, he must be qualii‘ied to parform work in the
occupational category and grade level to which he is promoted. When an

enployee is being considered for promotion to a position for which quali-~ 25X%1A
rication requirements are -prescribed in Handbook [ these require~

ments will be used as the basis for evaluating his qualifications.
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